oking at MU

C/

Students:
92.5% do not smoke on a daily basis
72.1% do not smoke at alf
Of students who smoke:
65% want to quit *
57% have tried to quit”
48% began smoking after entering college’
Faculty & Staff

86% do not smoke on a daily basi®

*Fall 2006 Wellness Survey
OSpring 2006 CASE tobacco opinions e mail survey



You can have Dbrilliant ideas,

but 1 f you ¢ca
across, your |
you anywhere.

~Lee lacocca



Put Your Foot in the Door,

Not in Your Mouth
O




eers Advocating Sinokefiee Solutions

Part of the Wellness Resource Center
All Columbia workplaces are smoke-free!

Student and administration presentations

Advocating for a smoke-free campus



Whetsewe're gomgitoday

How to give an effective presentation
Dressing for success

PowerPoint

Effective communication

Being prepared

Knowing your audience

How to handle questions

Discussion



resemntations

Tailor your presentation to your audience.

State your main point at the beginning

Do not ramble



Choosing Your Look

O
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C.Casual

D.Party style!




(A)Business Casual

B.Business Professional
C.Casual

D.Party style!
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Business Professioril | Diesss




Tips to Remember

Q)

Maximum of 5 accessories

Lean towards the Conservative side
Ties
Makeup

Make sure clothing Is clean and tailored

Shine shoes



-

de Format
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- Emphasize with art

- Brief bullets
- Large, clear font
- Concise title

. Simple background




Obviously, this slide has too much information on it. The
background is also pretty cheesy. There is no distinction of

the points you are trying to make. Additionally, you should

not use a bullet point for a paragraph, since that defeats the
purpose. The only reason that | continue to put words on this
sli de I's to over emphasi ze my
have to keep reading. One of the most frequently occurring
mistakes in PowerPoint presentations is to put too much on

one slide, and then proceed to read the entire slide to the
audience. The audience would much more like to hear what
you have to say than see you
have something to talk about and a slide that keeps you on
track than a slide that locks you In to saying only the words

that are printed on it. On top of the fact that you only have
room for the words on this sl
read the entire slideé



Using Bulleis

Good Bullets Bad Bullets

' More than six words

. Keep them short means the audience is
reading and not
listening

| Overly fancy bullets
are distracting

- Generous line spacing | Crowding the bullets

makes them hard to
read

- Simple bullet style




Good Use af Fonts

N size.

ts |

Use only two
poin

fonts and make
them at least 28




Donot wuse mor e
fonts on a slide |

Some fonts are too hard to read

Keep fonts at least 28 points in size
within
colors

Donot wuse
outdated/tacky ClipArt



oor Use of Grapls

Figure 13. Cigarette smoking during pregnancy among mothers 20 years of age and over by mother’s education,
race, and Hispanic origin: United States, 1996

Percent of live births

50 —
Mathers education
Lessthan  12years  13-15years 16 0r more
12 years years
40 :

White, Black,
non-Hisparic nen-Hispanic or Alaska Native

Hizpanic Amedican Indian Asian or Pacific
fsfander

SOURCE: Centers ke Diszase Control and Prevenson, Nationd Center for Healh Statistics, Natkonal Vital Statistics Systom. Soe related Hoaith,
Undad Stales, 1958, table 10.




Good Use of Grigpliss

[ East
[] West
[ North

1stQtr 2nd Qtr  3rd Qtr  4th Qtr




Lnow Your Resources

Know provided equipment (laptop, projector,
etc.)

Visit the room

Arrive early for set up

Use a flash drive

Have a hard copy of slides

Memorize your presentation





http://youtube.com/watch?v=yHDcD_xhwAo
http://youtube.com/watch?v=yHDcD_xhwAo

Body Language

Eye contact

Gestures

Moving in the speaking space
Level and tone of voice

Avoid filler words (um, like, okay, uh,
basically, etc.)



